
East Manchester Teaching School Hub
ECT Manager Guide

From the top grey main menu on your dashboard 
move your mouse pointer over Your ECTs. A drop- 
down menu will appear.

1.

Register an ECT

2. Select 'Register ECT'

3. Select the induction type.



TRA information

4. Complete all of the required information for the ECT.

You cannot register an ECT that 
does not have a Teacher 

Reference Number.
The last name and date of birth 
must match exactly with what is 

registered with the TRA

 

5. Click the green continue button to move on to the next step.

Contract details

6.Complete all of the required information

Select an existing tutor from the drop 
down list or click add new tutor.
Enter the ECT's mentor details.

Please note it is important you select the 
correct days per week as this will be used 

when generating assesments.
 



Training details 

7. Complete all the required information for the ECT's training details 

If the teacher training institute is not 
available select 'other'.

To select multiple qualified subjects 
hold down CTRL and select each 

subject.

Home address

8.Complete all required information.



ECF Programme

9. Select from the drop-down box what approach you have opted for
 to deliver an ECF- based induction for the ECT.

Confirm registration details 

Check that the ECT's details are correct. if you need to edit and of the 
information click on 'edit' next to that section and it will take you back to 

the relevant page on the registration form.
Click the green confirm button to complete the registration.

The Head Teacher will need to digitally sign the registration form.
After the form has been signed it will then be sent to ourselves who will 

complete the QTS check and authorise induction.
 
 


