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Introduction

ECT Manager is an online platform used by schools and Appropriate Bodies to register,
monitor, and support Early Career Teachers (ECTs) throughout their induction period. The
system helps schools manage teacher registrations, assessments & progress reviews.
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1. Loginto ECT Manager

o Visitwww.ectmanager.com
o Follow the ‘click here’ link
e Select the Appropriate Body - East Manchester Teaching Hub - EMTSH

Please to login to ECT Manager

@ Manager Producté  AboutUs  Customers  Pricing  FAQs  Support

@ Manager u Help & Support

Demo's online ECT support and induction management system

Welcome 15 our poperless ECT Management systom, Ths service alos you to register your ECTs and submt their

Changes to Statutory Induction E@

ECT Manager is an online system that makes it easy for
Appropriate Bodies and schools to manage every part of

the ECT induction process in one place.

Used b over oo sppropriae MANCHESTER 54}3 IS 5% EssexCounty Counci
East Manchester Teaching School Hub Tel: 0161785 5083
Egerton Street, Oldham, OL13SQ Email:info@eastmanchesterteachinghub.com
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2. Dashboard Overview

Key Areas:

e YourECTs

e Upcoming Reports

e Resources

e Update My Personal Details
e Register ECT

e Helpdesk

e Update My Login Details

/M. East Manchester S
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Your ECTs Reports Tutors School Courses Resources My Account Help & Support

Dashboard - Demo School

Upcoming Reports Register ECT
See report status and due dates. Add a new ECT, or transfer an
existing one to your school.

Update My Personal Details Helpdesk Help Centre
Change your name, email address Add a helpdesk ticket if you are Search our help guides here.

and phone numbers. having problems using the site.

Update My Login Details

Change your login, email address
and your password.

Available Courses Booked Courses

Courses available for teachers at Courses already bocked for
your school. teachers at your school.

060

ECT Privacy Policy | School User Privacy Policy | Cookie Policy | ECT Manager software has been designed and developed by ECT Manager Limited
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3. Registering a New Early Career Teacher (ECT)

e Select Register ECT from the main menu
e Click Agree to the Terms and conditions
e You will need:

Full name

Teacher Reference Number (TRN)
Date of Birth

Work email address

Personal email address

Home address

Training information

Contract information

o 0O 0o 0o 0o O O ©°

ECT Personal Details

5’/,' ... East Manchester __
<\77 Teaching School Hub
Your ECTs Reports Tutors School Courses Resources My Account Help & Support

ECT Registration - Personal Details

DfE Registration Information

These details must be exactly the same as those registered with the DfE, including middle name(s) where those were registered.

Teacher Ref. No: I:l (seven-digit number without the /")

[ This ECT did their training outside of England and does not have a TRN, and will not be added to the DfE Exports

Title: Please Select w

First Name:

Previous Surname: l:l {if applicable)
Preferred Name: l:l (if the ECT prefers to be known by another name you can enter it here (optional))

Email Address: ‘ ‘

Last Name:

Date of Birth:
=3
01617855083
Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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Registration Type

Please indicate whether the ECT is starting their first term of induction or has previousl
completed induction terms at another school:

e Select YES if the ECT is new to teaching and this is their first teaching position.
e Select Noif the ECT has previously worked at another school and has already
completed one or more terms of induction.

& Change ECT Details

Registration Type
Is this a new ECT starting their first term of induction?

@® Yes — the ECT is brand new and starting their first term of induction

) No — the ECT has completed previous induction

€ Back -* Continue

ECT Privacy Policy | School User Privacy Policy | Cookie Policy | ECT Manager software has been designed and developed by ECT Manager Limited

ECT Contact Information

Please ensure to provide the correct contact details including a mobile number.

/.. East Manchester

<3 ,’/f Teaching School Hub Log Out
Your ECTs Reports Tutors School Courses Resources My Account Help 8 Support

ECT Registration - Contact Information

Address Details

Please enter the ECT's home address below.

S —
Postcode: l:l

Telephone Numbers

S B

- fock

. 0161785 5083

’ Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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ECT Training Information
If the Teacher Training Institution is not available, select OTHER.
To select multiple qualified subjects, hold down CTRL and select each subject.

If a teacher is contracted to teach out of their area of training, you will need to check if the
postis suitable with the AB Director prior to registration. Contact via email or phone:

0161785 5082

/). East Manchester

=\/7/ Teaching School Hub Lo S
Your ECTs Reports. Tutors School Courses Resources My Account Help & Support

ECT Registration - Training Information

Institution

Teacher Training Institution: Please Select .. -

Qualifications

Qualification Awarded: Please Select v‘

Not Applicable -
Art

Art and Design
Biology
Business Studies
Qualified Subject(s): g:{eers (to choose multiple subjects, please hold down Ctrl and click each required subject.}
ering
Chemistry
Childcare
Citizenship
Classics
Comouting

Qualified Age Range(s): (to choose multiple age ranges, please hold down Ctrl and click each required age range.)

© =W
~ R
[l

T

1-18
e .

 fock

ECT Privacy Policy | School User Privacy Policy | Cookie Policy | ECT Manager software has been designed and developed by ECT Manager Limited
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ECT Contract Details

It is important that you select the correct Start Date of Induction and How Many Dates Per
Week as this will be used when onboarding your ECT and generating assessments.

A\ East Manchester
<\/77 Teaching School Hub P Y—

Your ECTs Reports Tutors School Courses Resources My Account Help & Support

ECT Registration - Contract Details

Contract Information for this Registration

Please enter the statutory induction start date inline with the Appropriate Body term dates in the dropdown box (not the date the ECT is
contracted/employed).

Start Date of Induction: Please Select v
How Many Days per week: 5 days a week (Full Time) v (this includes release time).

Not Applicable
Foundation
MNursery
Reception
Year 1
* Year(s) ECT is to teach: ¥%r§ (to chaose multiple years, please hald down Ctrl and click each requirad year.)
ear
Year 4
Year 5
Year 6
Year 7

ear 8

»

Not Applicable
Art

- >

Art and Design
Biology

Business Studies
* Subject(s) ECT is to teach: Careers (to choose multiple subjects, please hold dawn Cirl and click each required subject.)
Catering
Chemistry
Childcare
Citizenship
Classics
Camnuting

01617855083
Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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4. Assigning Mentors and Induction Tutors
Induction Tutor Please select the Induction Tutor from the drop-down menu

Mentor For consistency, please ensure that an ECT is assigned a dedicated
Mentor who can support them throughout their entire induction
period wherever possible. This continuity is especially important for
new Mentors completing their one-year Mentor Training Programme
and is directly linked to the funding your school receives.

Checks
[] Has the ECT been DBS checked?
[J Have references been sought for this ECT?

[ If applicable, has this ECT completed the skills tests for Numeracy and Literacy?

Induction Tutor
Please select the ECT's induction tutor from the list, or alternatively, click the 'Add a New Tutor” button to add a new tutor.

* Induction Tutor: Training Tutor (ID: 304835 - Induction Lead ~

Mentor

It is expected that the ECF / ITTECF Mentor be a different individual to the Induction Tutor named above. ECF / ITTECF Mentors will not be responsible for
completing progress reviews or assessments and therefore do not require access to ECT Manager. Stating below the name of the ECF / ITTECF Mentor being

assigned to the ECT is sufficient.

“ First Name: l:l
* Last Name: l:l
R

€ Back = Continue

ECT Privacy Policy | School User Privacy Policy | Cookie Policy | ECT Manager software has been designed and developed by ECT Manager Limited
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5. Adding an Induction Tutor
Induction Tutors can be added to your ECT Manager page by:

e Navigating to Tutors
e Selecting Add a New Tutor.

JJA\.. East Manchester
=\/77 Teaching School Hub

® Help & Support

Your ECTs Reports Tutors h School Courses Resources My Account Help & Support

List of Tutors

Below is a list of the school's tutors. To view or change a tutor's details, or to look at their associated ECTs, please use the 'Edit' link next to the

appropriate tutor. 'ECTs' is the number of ECTs who are currently assigned to that tutor.

First Name Last Name Position ECTs

Emma Brooks Induction Lead 0 Edit
Jo Conway Induction Lead 1 Edit
Training Tutor Induction Lead 0 Edit

0161785 5083
Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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6. ITTECF Programme

From this section, you can select the programme you intend to use and the training provider
you wish to work with.

Programme options:

e Provider-led Training materials are provided by UCL and delivered through
East Manchester Teaching Hub

e Delivery Partner Please select your delivery partner - East Manchester Teaching
Hub if working with us.

e Provider Please select the provider of your training materials, e.g. UCL

e School-led Your school delivers the ECT training internally, using DfE-
provided materials
If you choose to select the School Led training, the training you plan to deliver to your ECTs
and Mentors will be subject to a fidelity check by the Appropriate Body. This fidelity check

will incur additional charges and should be arranged with the AB at least one term in advance
of starting the programme.

’//,' ... East Manchester

=\\77 Teaching School Hub
Your ECTs Reports Tutors School Courses Resources My Account Help & Support

ECT Registration - ITTECF Programme

ITTECF Programme Details

Which approach have you opted for to deliver an ITTECF-based induction for this ECT?

Programme: Provider-led ~

Schools can choose to work with providers accredited by DfE who will design and deliver a programme of face-to-face and online training to ECTs and their
mentors. This programme is funded by DfE.

Which programme delivery partner or teaching school hub are you using?

Delivery Partner: EMTSH I}

Which provider is your delivery partner using?

* Provider: ucL A

©pack

01617855083
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7. Previous Induction Information
This section is for ECTs with previous induction ONLY.

e If the ECT has previously completed induction terms at a school that uses ECT
Manager, their induction records will be transferred and automatically added to your
ECT Manager account. From here, you will be able to access the ECT’s previous
Progress Reviews and Assessments.

Your ECTs Reports. Tutors School Courses Resources My Account Help & Support

Early Career Teacher Registration - Previous Induction

This is a new page on the ECT registration form, please take the time to read it carefully and complete any actions as required. If you need any

assistance you can access a help article here.

Please check the list of previous induction periods below, this is relating to induction time the ECT has served at this Appropriate Bedy, and if they

have completed any induction time at another Appropriate Body.

Missing previous induction periods should be added by you on this page, for example if the ECT has completed part of their inducticn at a school at
a different Appropriate Body, and it is not listed below, if the ECT has completed previous induction at this Appropriate Body either at this school

or another, and it is not listed below.

Induction already recorded in this ECT's record
Listed here are induction periods that are already recorded in this ECT's record on ECT Manager, this should include previous induction at the same

school at the same Appropriate Body.

School AB Start Date (213 Year 1 Absence Year 2 Absence
There are no previous induction periods recorded for this ECT.
Manually add induction from another AB
You can manually add a previous induction period/school if it is not listed above, click on the 'add previous induction period’ button.

=+ Add Previous Induction Period

— 1

Please provide any previous terms of
induction completed by the ECT

01617855083
Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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e Please provide:

Previous school

FTE

Absences

Date the ECT started working at the school

o O O O

Add Previous Induction Period
Previous induction/schocls should only be added manually if they do not appear on the Previous Induction page. Before adding

please check the induction period/school does not appear con this page.

School Name:

Address:

Time Served
Please enter the total previous FTE (amount of induction} at this previous school. This is net the number of terms, but the Full

Term Equivalent, e.g. 2 terms full time = 2 FTE, 2 terms on a 0.5 contract = 1 FTE.

FTE Completed: — Please Select - v (at this previous school)

Days absent during first year (or equivalent) of induction: l:l (at this previous school)

Days absent during second year {or equivalent) of induction: l:l (at this previous school)

) Add school to the Previous Induction page

01617855083
Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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8. Additional Information

Suitable post for induction Please confirm whether the post is suitable for your ECT’s

induction.

Your ECTs Reports Tutors School Courses

Resources My Account Help & Support

ECT Registration - Additional Information

ECT Email address

* ECTs personal Email address:

Suitable post for induction

In line with 2.18 of the Induction for Early Career Teachers guidance, the AB requires the following information regarding the additional subject and
age range your ECT will be teaching.

Secondary & 16-19 schools - Is your ECT teaching more than one Please Select v
subject? (Primary schools, please select 'no’):

If yes, what is the percentage your ECT is teaching in each subject?
(Primary, please record 'N/A'):

* Is your ECT teaching the phase they are trained for?: Please Select v
* Is your ECT employed to carry out any cover or PPA?: Please Select v

“ If yes to the above, what percentage of their week is cover/PPA?:

0161785 5083
info@eastmanchesterteachinghub.com

Egerton Street, Oldham, OL13SQ

East Manchester Teaching School Hub is proud to be part of the Cranmer Education Trust
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9. Confirming your ECT Details

Please confirm that all ECT details are correct. If any amendments are needed, click Edit and
you will be taken back to the relevant section of the registration form. When everything is
accurate, click the Green Confirm Button to complete the registration.

Once the registration has been submitted, we will carry out the relevant checks and
authorise their induction.

/). East Manchester I
/N -
<\/77 Teaching School Hub sk

Your ECTs Reparts Tuters School Courses Resources My Account Help & Support

Confirm Registration Details

Please check each item of information to ensure that it is correct. If you wish to alter any of the details then click the 'Edit' button above the top right

of that section. You will be taken back to that step of the registration process where you can alter any of the information.

Personal Details # Edit Personal Details
Title: Mrs
First Name: Emma
Last Name: Smith
Previous Surname: Mot Provided
Preferred Name: Smith
Email Address: e.smith@greenmanor.org
Date of Birth: 27/05/2005
Teacher Ref. No: 1236547

AB Agreement

Can you confirm that you are happy to provide statutory induction in line with the East Manchester Appropriate Body agreement and DfE guidance?

https://www.eastmanchesterteachinghub.com/early-career-teachers/appropriate-body/key-documents/

=

Can you confirm that you are happy to provide statutory induction in le
line with the East Manchester Appropriate Body agreement and DfE
guidance?:

(7 g

ECT Privacy Policy | School User Privacy Policy | Cookie Policy | ECT Manager software has been designed and developed by ECT Manager Limited
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Troubleshooting and Support

Update My Login Details

Change vyour login, email address

Upcoming Reports Register ECT
See report status and due dates. Add a new ECT, or transfer an
existing one to your scheol. and your password.

Update My Personal Details Helpdesk Help Centre
Change your name, email address Add a helpdesk ticket if you are Search cur help guides here.

and phene numbers. having preblems using the site.

®0

Available Courses Booked Courses

Courses already booked for
teachers at your school.

Courses available for teachers at
your schoaol.

Visit the Help Centre for further help guides

We are here to support you at every stage of the registration process. Should you have any
questions or require any assistance, please feel free to getin touch. We are always happy to
help and 1ook forward to working with you.

East Manchester Teaching School Hub

0161785 5082

Or via the Helpdesk

Helpdesk

Add a helpdesk ticket if you are
having problems using the site.

We look forward to working alongside you, your Mentors, and your ECTs. Supporting and
celebrating their progress throughout their induction journey.

01617855083
Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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FAQs
Portal & Registration
Do | only use ECT Manager?

No, before using ECT Manager, you must register your ECT with the Department for
Education (DfE) via their RECT Portal which you can find

What is the Appropriate Body?

The Appropriate Body checks and signs off on your statutory induction. ECT Manager is the
portal they use to monitor your progress and make the final pass/fail decision.

Assessments & Progress Reviews
How often do assessments happen?

Each ECT must have a progress review written for them each term and a formal assessment
atthe mid and end points of induction. This applies to all ECTs, part-time or full-time. Itis the
Induction Tutor’s responsibility to write these reports and submit them to the appropriate
body via ECT Manager. ECTs must make comments on their reviews and formal assessments
are signed off by the headteacher.

How much evidence should ECTs be collecting against the Teachers’ Standards?

No new documentation should be created just for the sake of evidencing progress against
the Teachers’ Standards. Evidence of meeting the Teachers’ Standards should only consist
of existing documents, such as lesson plans or feedback from observations. Tutors receive
guidance regarding evidence as part of their Induction Tutor training.

How are documents handled?

Everything is signed and stored digitally. ECT Manager is compliant with all GDPR
requirements. If needed, you can upload support plans by creating a specific folder in the
Documents section on the ECT’s overview page.

What if an ECT moves schools?

All assessment forms are securely store and fully searchable on the platform and can easily
be transferred to a new school. Please inform the Hub if you ECT resigns.

01617855083
Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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Part-Time & Contract Changes
Does part-time work extend the induction?

Yes. The induction period is the equivalent of 2 years of full-time teaching (six terms per year,
or 12 terms total). For example, a 0.5 FTE (Full-Time Equivalent) contract takes 4 years to
complete.

What if contract hours change?

Any changes to part-time or full-time contracts must be updated on ECT Manager, as this
impacts the length of the induction period required.

What happens if the ECT goes on Maternity/Paternity Leave?

They will be placed on hold and continue from where they left off.

Training Requirements
ECT Training and support: What training do we need to arrange for our ECTs?

Schools must ensure that all their ECTs have access to a training programme based on the
DfE’s Early Career Framework. You can choose to register your ECTs with a training provider
for this or you may wish to deliver your own training programme.

Using a training provider for your ECTs is fully funded by the DfE and already meets the
learning requirements set out in the Early Career Framework. The Appropriate Body doesn’t
need to fidelity check this training route.

If you choose to select the School Led training, the training you plan to deliver to your ECTs
and Mentors will be subject to a fidelity check by the Appropriate Body. This fidelity checking
willincur additional charges and should be arranged with the AB atleast one termin advance
of starting the programme.

Support

Your ECT must be assigned both a dedicated Mentor and an Induction Tutor to support and
guide them throughout their induction period.

01617855083
Egerton Street, Oldham, OL13SQ info@eastmanchesterteachinghub.com
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